Dear Sirs:

I am pleased to submit this correspondence to express my interest in a position within your organization. As my resume relates in more detail, I have had a successful career in architectural design, document preparation and construction administration with over 20 years extensive experience.

As part of these firms, I independently managed the construction of many educational facilities, implemented programming to determine spatial requirements, square footage, etc… and assisted in the development and production of various projects ranging from healthcare facilities to mass transit systems. In addition, I have the following to offer:

· Over twenty years of successful architectural design experience

· Excellent oral and written communication skills as well as interpersonal skills

· Naturally creative, able to see the overall picture from initial concept through completion

· Able to handle multiple projects concurrently

· Strong organizational skills with ability to work on multiple tasks simultaneously

· Extensive software experience with several major software programs including,

· Revit Architecture 2008, AutoCAD 2004, Micro Station Ver 8 2004.

· Bachelor of Architecture Degree from Pratt Institute, School of Architecture, 1985

I am very enthusiastic about having an opportunity to discuss your plans for the future and would greatly appreciate it if we could sit down and discuss how I can be of benefit to your firm.  Please contact me to schedule a mutually convenient time for us to get together.

Thanking you in advance for your time and consideration.

Sincerely,

Susan A. Jones
Susan A. Jones

1423 Saint Francis Ave * East Point * Georgia 30344 * 404.550.1176

Project Accomplishments

Mixed-Use (2006-Present) 

The Langford Hotel & Spa
252-key hotel, retail, conference center, bar, restaurant & dining

285,000 square feet

Cost Estimate: $61,000,000

Winter Park, Florida

The Heldrich Hotel & Conference Center
248-key hotel; 48 condominium tower; offices, retail; conference center, bar, restaurant & dining

301,150 square feet

Cost: $120,000,000

New Brunswick, New Jersey

Commercial Retail (2003-2006)

Kroger Corporation

Client: Kroger Food Stores

Educational Facilities (1999-2003) 

The University of Georgia (Board of Regents)
Myers Hall 

472-bed dormitory

127,305 square feet

Cost: $14,900,000

Residential (2000-2003)

Castleberry Homes
284 Multi-Family Dwelling Units

Cost: $28,000,000

HJ Russell& Co.

Bedford Lofts (known as Central Park Lofts)

35 Unit 7 story Mid-Rise Complex

Cost: $6,000,000

HJ Russell & Co.  


Ashley Courts Apartments 

152 Multi-Family Dwelling Units

Cost: $25,000,000

Integral Properties

West End Apartments
 (known as Ashley Terrace) 

112 Multi-Family Dwelling Unit

Cost: $6,000,000

Integral Properties

Grande View Apartments

433 Multi-Family Dwelling Units

Cost: $30,000,000

Flournoy Developer/Construction Co.

Village at Eastwood

600U Multi-Family Dwelling Units

Cost: $17,100,000

Focus Development




Commercial Retail Renovation/New Construction (1997-1999)

Kmart Corporation


Client: Kmart Corporation


Gateway Computer Store



Client: Gateway Corporation


Daewoo Showroom




Client: Daewoo Corporation
Various Atlanta Strip Malls




Client: ULTIMA/ MB Properties

Client: Thomas Enterprise



Client: Maxwell Prop.

Client: Kim King and Associates

Educational Facilities (1991-1997) 

Atlanta Public School System

New Addition: John Hope Elementary School

12,000 square feet; Cost: $1,000,000

New Addition: Morningside Elementary School

71,000 square feet; Cost: $5,000,000

Atlanta Urban Design Commission

Award of Excellence for Architecture

New Addition: Cook Elementary School

20,000 square feet; Cost: $2,000,000

New Addition: Inman Middle School

12,000 square feet; Cost: $1,000,000

Renovation of Sarah Smith Elementary School

28,000 square feet; Cost: $1,000,000

DeKalb County Public School System

Renovation: of Kelley Lake Elementary School

36,000 square feet; Cost: $1,000,000





New Addition: Cedar Grove High School

56,000 square feet; Cost: $6,000,000

Health Care (1990-1991)

Renovation/Expansion of Grady Memorial Hospital

1,000,000 square feet

Cost: $318,000,000

URS/KMD


